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MARKETING & EVENTS INTERNSHIP JOB DESCRIPTION

Job Title:
Marketing & Events Intern
Location:

Richfield
Type:


Unpaid Internship
Duties:
Assist our Marketing & Events team at our Richfield office with planning the annual Silent Auction from start to finish. Duties will include: soliciting businesses with letters and phone calls, managing and tracking donations, writing thank you notes, preparing event materials, and setting up and executing the Silent Auction. This is a great opportunity for students with exceptional communication skills, a passion for ministry, and interest in the non-profit world.   
Time Commitment: 
Eight hours per week 
About us: New Life Family Services is a Christian social service agency committed to providing life-affirming support services to those dealing with unplanned pregnancies and pregnancy- and parenting-related issues. Through practical and spiritual counsel, we provide education and support with the hope that each client will make a life-affirming choice for their unborn child. We are here to reach out and show the love of Christ to those in a difficult situation, touching hearts and saving lives, one at a time.
Benefits:

Experience working in a small faith-based non-profit organization and organizing a large fundraising event; great hands-on experience; college credit, if appropriate; letters of recommendation provided upon successful completion of the internship.

Qualifications:
· Pursuing related degree.

· Excellent written and verbal skills.
· Able to multitask, detail-oriented and highly analytical.
· Creative and organized. 

· Personable and outgoing.
· Able to demonstrate initiative and work independently.

· Must have own transportation.
Please contact:
Autumn Anderson, Volunteer Coordinator



1515 E. 66th Street




Richfield, MN 55423




(612) 866-7643



anderson.autumn@nlfs.org
Resumes accepted via email and regular mail.

Students will also be asked to fill out an internship application after their resume has been submitted to New Life Family Services.
